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Family Members 

Addresses 

Dependants 

Employment 

Personal Information 
  

Marital Status:  

Preferred Language:  
 

 First Name Last Name Gender Birth Date (MM-DD-YYYY) 

Client     

Spouse     

 
 

Relationship First Name Last Name Gender Birth Date (MM-DD-YYYY) 
     

     

     

     

 
 

 Home Alternate 

Address   

City    

Country   

State   

Postal Code   

Phone Number   

Email   

 
 

 Client Spouse 

Employer   

Position/Title    

Address   

City   

Country   

State   

Postal Code   

Employer Phone Number   

Business Email   

Employer Start Date   

Contract Start Date   

Contract Term   

Is contract likely to be 
extended 
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Other 

 
 
 

 Client Spouse 

Title   

Preferred Name   

Social Security Number   

Email   

Cellular   

Best Time to contact   

Fax   

Citizenship   

Place of Birth   

Smoker Yes No Yes No 

Disabled Yes No Yes No 

Health Status  Excellent       Good       Fair       Poor Excellent       Good       Fair       Poor 

 
 
 

Planning Assumptions 
General Assumptions 

Planning Jurisdiction   

Planning State   

Inflation Assumption % 
 

Assets & Liabilities  
Instructions 

Identifying your assets and liabilities is an important part of the planning process.   List below your various investment accounts and 
the holdings within each account.   This can be done using a single value for all holdings in an account or by listing the individual assets 
within each account.   

You should also identify your personal assets and all liabilities including mortgages, car loans and consumer loans in the section 
provided for this purpose. 

A very convenient option is for you to attach copies of your investment account statements and loan documents that provide these 
details.  If you choose this option, be sure to provide your most current statements for all accounts. 

 
Investment Accounts  

Account Description Owner Account Type Account # Beneficiary 

     

Asset Description Market Value or Units  Basis 
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Investment Accounts  
Account Description Owner Account Type Account # Beneficiary 

   

   

Is this account related to any specific goals?  If so identify the purpose: Portfolio #:__ 

 

Account Description Owner Account Type Account # Beneficiary 

     

Asset Description Market Value or Units  Basis 

   

   

   

   

   

   

   

Is this account related to any specific goals?  If so identify the purpose: Portfolio #:__ 

 

Account Description Owner Account Type Account # Beneficiary 

     

Asset Description Market Value or Units  Basis 

   

   

   

   

Is this account related to any specific goals?  If so identify the purpose: Portfolio #:__ 

Account Type: Open; 401(k); Spousal 401(k); 403(b); ROTH 401(k); ROTH IRA; IRA; KEOGH;  
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Investment Accounts Continued . . .   
Account Description Owner Account Type Account # Beneficiary 

     

Asset Description Market Value or Units  Basis 

   

   

   

   

Is this account related to any specific goals?  If so identify the purpose: Portfolio #:__ 

 

Account Description Owner Account Type Account # Beneficiary 

     

Asset Description Market Value or Units  Basis 

   

   

   

   

Is this account related to any specific goals?  If so identify the purpose: Portfolio #:__ 

 

Account Description Owner Account Type Account # Beneficiary 

     

Asset Description Market Value or Units  Basis 

   

   

   

   

Is this account related to any specific goals?  If so identify the purpose: Portfolio #:__ 

 

Account Description Owner Account Type Account # Beneficiary 

     

Asset Description Market Value or Units  Basis 

   

   

Is this account related to any specific goals?  If so identify the purpose: Portfolio #:__ 

 

Account Description Owner Account Type Account # Beneficiary 

     

Asset Description Market Value or Units  Basis 

   

   

Is this account related to any specific goals?  If so identify the purpose: Portfolio #:__ 

 

Account Description Owner Account Type Account # Beneficiary 

     

Asset Description Market Value or Units  Basis 

   

   

Is this account related to any specific goals?  If so identify the purpose: Portfolio #:__ 

Account Type: Open; 401(k); Spousal 401(k); 403(b); ROTH 401(k); ROTH IRA; IRA; KEOGH;  
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Personal Use, Business and Other Assets   
Asset Description Owner Market Value Basis Liability Beneficiary Disposition Strategy 

Residence       

Cars       

Personal Effects       

Other:       

Other:       

Other:       

Other:       
 
 

 
Loan Information  
 
Description Owner 

Current 
Balance 

Amount 
Borrowed 

Loan Date 
Renewal Date 

Interest 
Rate 

Loan Payments 
Frequency 

Pay Loan 
on Death 

Is Loan 
Insured 

Mortgage on Residence  
       Client  

 Spouse 
 Joint 

 Yes 
 No 

  

Car Loan 
       Client  

 Spouse 
 Joint 

 Yes 
 No 

  

Car Loan 
       Client  

 Spouse 
 Joint 

 Yes 
 No 

  

401(k) Loan 
       Client  

 Spouse 
 Joint 

 Yes 
 No 

  

Investment Loan 
       Client  

 Spouse 
 Joint 

 Yes 
 No 

  

Other: 
       Client  

 Spouse 
 Joint 

 Yes 
 No 

  

Other: 
       Client  

 Spouse 
 Joint 

 Yes 
 No 
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   Risk Profile 
Instructions 

When making investment recommendations, it’s important to recognize an investor’s comfort with investment risk.  The following 
questions will help us to assess what type of investor you are.  For couples, you both can respond to the questions below, or if only 
one of you is the decision maker relative to investing, that person can complete these questions.   

 Client Spouse 

1) Compared to others, how do you rate your willingness 
to take financial risks? 

 

 

 Extremely low risk taker  

 Very low risk taker  

 Low risk taker  

 Average risk taker  

 High risk taker  

 Very high risk taker  

 Extremely high risk taker 

 Extremely low risk taker  

 Very low risk taker  

 Low risk taker  

 Average risk taker  

 High risk taker  

 Very high risk taker  

 Extremely high risk taker 

2) Have you ever invested a large sum in a risky 
investment mainly for the "thrill" of seeing what would 
happen?  

 No   

 Yes, very rarely   

 Yes, somewhat rarely   

 Yes, somewhat frequently   

 Yes, very frequently  

 No   

 Yes, very rarely   

 Yes, somewhat rarely   

 Yes, somewhat frequently   

 Yes, very frequently  

3) What degree of risk have you taken with your financial 
decisions in the past? 

 

 Very small   

 Small   

 Medium   

 Large   

 Very Large 

 Very small   

 Small   

 Medium   

 Large   

 Very Large 

4) How much confidence do you have in your ability to 
make good financial decisions? 

 

 None   

 A little   

 A reasonable amount   

 A great deal   

 Complete 

 None   

 A little   

 A reasonable amount   

 A great deal   

 Complete 

5) Suppose that 5 years ago you made an investment in a 
highly regarded company. That same year the 
company experienced a severe decline in sales due to 
poor management. The value of your investment 
dropped drastically and you sold at a substantial loss. 
The company has been restructured under new 
management, and most experts now expect it to 
produce better than average returns. Given your bad 
past experience would you invest in this company 
today? 

 Definitely not   

 Probably not   

 Not sure   

 Probably   

 Definitely 

 Definitely not   

 Probably not   

 Not sure   

 Probably   

 Definitely 

6) You are considering placing one-quarter of your 
investment funds into a single investment. This 
investment is expected to earn about twice the GIC 
(guaranteed investment certificate) rate. However, 
unlike a GIC, this investment is not protected against 
loss of the money invested. How low would the chance 
of a loss have to be for you to make the investment? 

 Zero, i.e. no chance of any loss   

 Very low chance of loss   

 Moderately low chance of loss   

 50% chance of loss 

 Zero, i.e. no chance of any loss   

 Very low chance of loss   

 Moderately low chance of loss   

 50% chance of loss 

7) In recent years, how have your personal investments 
changed? 

 

 Always toward lower risk   

 Mostly toward lower risk   

 No changes or changes with no 
clear direction   

 Mostly toward higher risk   

 Always toward higher risk 

 Always toward lower risk   

 Mostly toward lower risk   

 No changes or changes with no 
clear direction   

 Mostly toward higher risk   

 Always toward higher risk 
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Know Your Client 

Instructions 

Part of the process of designing investment portfolios is for us to have a good understanding or your general knowledge and 
experience with investing.  Provide the following information to assist us in this regard. 

 Client Spouse 

Total Income: 
 
 

 

Your family net worth is: 

  Less than $100,000   

  From $100,000 to $250,000   

  From $250,000 to $500,000   

  From $500,000 to $1,000,000   

  More than $1,000,000 

Investment Capital: 

  Less than $100,000   

  From $100,000 to $250,000   

  From $250,000 to $500,000   

  From $500,000 to $1,000,000   

  More than $1,000,000 

  Less than $100,000   

  From $100,000 to $250,000   

  From $250,000 to $500,000   

  From $500,000 to $1,000,000   

  More than $1,000,000 

How would you describe your 
general investment knowledge? 

 Sophisticated 

 Average 

 Limited 

 None 

 Sophisticated 

 Average 

 Limited 

 None 

In the past I have invested in the 
following types of investments: 

 CD’s  & Term Deposits 

 Bonds   

 Stocks   

 Mutual Funds   

 Other: _____________________ 

   

 CD’s  & Term Deposits 

 Bonds   

 Stocks   

 Mutual Funds   

 Other: _____________________ 

 

 

Portfolio Objectives  

Instructions 

Once we have assessed your comfort with investment risk, the next step is to identify your investment objectives.  This means 
understanding how your money should be managed given the purpose for which that money will ultimately be used.  Below are a 
series of questions that are designed to help us identify your portfolio objectives.  If you have multiple goals with different time 
horizons, you may find that you have different investment objectives for these different goals.   

Identify below your investment objectives for your Strategic Portfolio.  This will usually be you your general investment portfolio that 
will fund your retirement and other long term goals.   If you have other money that’s to be managed differently than your Strategic 
Portfolio, for example money designated for education funding, enter a description for those additional portfolios and tell us about the 
investment objectives for these funds as well.  Once you have finished this exercise, you should return to the Assets & Liabilities 
section of this document and identify which portfolio each of your accounts relates to. 
 

 First Portfolio Second Portfolio Third Portfolio 

Description of Portfolio: Strategic Portfolio   

Time Horizon: When do you require at 
least 25% of these funds? 

 Within the next year 

 From 1 to 3 years  

 From 4 to 5 years  

 From 6 to 9 years  

 More than 10 years 

 Within the next year 

 From 1 to 3 years  

 From 4 to 5 years  

 From 6 to 9 years  

 More than 10 years 

 Within the next year 

 From 1 to 3 years  

 From 4 to 5 years  

 From 6 to 9 years  

 More than 10 years 
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Risk Capacity: If this portfolio fails to 
achieve the expected returns 
necessary to fund your goals, what 
ability do you have to adapt by 
reducing the goal, funding it from 
other revenues or drawing on other 
sources of capital?  

 Little or no flexibility  

 Little to moderate 
flexibility to adapt  

 Moderate ability to adapt 

 Moderate to significant 
ability to adapt 

 Significant ability to 
adjust 

 Little or no flexibility  

 Little to moderate 
flexibility to adapt  

 Moderate ability to adapt 

 Moderate to significant 
ability to adapt 

 Significant ability to 
adjust 

 Little or no flexibility  

 Little to moderate 
flexibility to adapt  

 Moderate ability to adapt 

 Moderate to significant 
ability to adapt 

 Significant ability to 
adjust 

Social Responsibility: How important 
is the ability to invest your funds in a 
Socially Responsible manner?  

 I am not interested in SRI-
specific investments in my 
portfolio  

 I believe in having a small 
portion of SRI-specific 
investments in my 
portfolio 

 Having half my portfolio 
in SRI-specific 
investments would be 
beneficial to me 

 I believe in having a large 
portion of SRI-specific 
investments in my 
portfolio 

 Having an investment 
portfolio consisting 
entirely of SRI 
investments is very 
important to me 

 
 
 

 I am not interested in SRI-
specific investments in my 
portfolio  

 I believe in having a small 
portion of SRI-specific 
investments in my 
portfolio 

 Having half my portfolio 
in SRI-specific 
investments would be 
beneficial to me 

 I believe in having a large 
portion of SRI-specific 
investments in my 
portfolio 

 Having an investment 
portfolio consisting 
entirely of SRI 
investments is very 
important to me 
 

 I am not interested in SRI-
specific investments in my 
portfolio  

 I believe in having a small 
portion of SRI-specific 
investments in my 
portfolio 

 Having half my portfolio 
in SRI-specific 
investments would be 
beneficial to me 

 I believe in having a large 
portion of SRI-specific 
investments in my 
portfolio 

 Having an investment 
portfolio consisting 
entirely of SRI 
investments is very 
important to me 
 

Constraints: Please list any restrictions 
that you would like to impose on your 
universe of eligible investments (for 
example geographic or industry-type 
restrictions).    

 
 

 
 
 

 
 
 

If accounts associated with this 
portfolio belong to two different 
people with different risk profiles, 
whose risk tolerance do you want 
applied to this portfolio? 

 Client 

 Spouse 

 Other:  

 Client 

 Spouse 

 Other: 

 Client 

 Spouse 

 Other: 

 

Asset Allocation 

Instructions 

Describe below how your current investment holdings are distributed across the various assets classes listed.    

Asset Class Percentage Asset Class Percentage 

Cash % Global Property % 

Municipal Bond % US Equity % 

Corporate Bond % US Small Cap Equity % 

Government Bond % International Equity % 

International Fixed Income % Emerging Markets % 
 


